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Harambee Application Form
 (PRIVATE & CONFIDENTIAL)

For office use only:

Date received:

Date responded:

Date of interview:

Reference 1:  Yes / No 

Reference 2:  Yes / No

Please complete this form as fully and clearly as possible ensuring that you specifically address the criteria detailed in the Person Specification. Applications will be accepted if either:

1) this form is completed as fully as possible or
2)  the applicant completes this form and attaches a current & complete CV which will allow the applicants to leave certain parts of this form blank (as noted in the relevant sections).

CV’s will not be accepted without also completing this application form appropriately. 
Please ensure that you return this form by e-mail to info@harambeecentre.org.uk or by post with a completed equal opportunities monitoring form by the deadline specified in the advertisement.

	Position applied for?

Where did you see this job advertised?




	1. PERSONAL DETAILS

	Title:                First Name/s:                                               Family Name:



	Address:                                                               Telephone:

                                                                             Home:

                                                                             Work:
                                                                              May we contact you there?   Yes / No
Post Code:                                                             Email: 

	Date of Birth:                                                       National Insurance No.



	Do you need a Work Permit before you can be employed in this country?  Yes / No

If yes, please give details



	Do you have any disability which may affect your application?   Yes / No

If yes, please give details

We ask this question to enable us to consider any adjustments that we can make to our recruitment procedures / arrangements to assist you in your application.

	If appointed, when could you take up this post?



	Do you hold a current UK driving licence? 

	Have you ever been convicted of a criminal offence?  Yes / No

If yes, please give details

Would you be willing to undergo a police check?  Yes / No   




	2. EDUCATION, TRAINING AND DEVELOPMENT

	a) Please list your academic and relevant qualifications with dates achieved.

THIS BOX (box 2a but not 2b) OF THE FORM CAN BE LEFT BLANK – BUT ONLY IF YOU HAVE ATTACHED A CURRENT & COMPLETE CV THAT INCLUDES THESE DETAILS. (If you are going to complete this form fully instead of attaching a separate CV then remove this and similar notices).


	b) Please describe other relevant learning opportunities (e.g. training courses attended) with dates




	3. PRESENT OR LAST EMPLOYER

	Employer’s name and address:

THIS BOX (box 3 and all parts of box 3) OF THE FORM CAN BE LEFT BLANK – BUT ONLY IF YOU HAVE ATTACHED A CURRENT & COMPLETE CV THAT INCLUDES THESE DETAILS.



	Post held:



	Current salary:



	Date commenced (and left, if appropriate):



	Please give a brief description of your duties and responsibilities




	4. PREVIOUS EMPLOYMENT AND EXPERIENCE

	a) Please give details of paid and voluntary employment. For each job, detail dates of employment, name of employer, duties undertaken and reasons for leaving, starting with most recent first.

THIS BOX (box 4a but not 4b) OF THE FORM CAN BE LEFT BLANK – BUT ONLY IF YOU HAVE ATTACHED A CURRENT & COMPLETE CV THAT INCLUDES THESE DETAILS.

(continue on additional sheet if necessary)

	b) Please give details of any relevant skills / experience gained outside employment.

(continue on additional sheet if necessary)


	5. SUPPORTING INFORMATION

	a) Why would you like to work for the Harambee Centre?



	b) What attracts you to this position?



	c) Please detail how you meet the person specification for this post, illustrating with examples from your work, life or voluntary experience.

(continue on additional sheet if necessary)

	6. REFERENCES

	Please give the details of two referees (not a friend or family member) who can comment on your suitability for this post - one of whom should be your current or most recent employer (if applicable).

	Reference 1

Name:

Address:

Telephone:
	Reference 2

Name:

Address:

Telephone:

	Relationship to you:
	Relationship to you:

	Do you object to us contacting them prior to interview?   Yes / No
	Do you object to us contacting them prior to interview?   Yes / No


	7. DECLARATION
I declare that the information I have provided with this application is correct and complete. False or misleading statements may be sufficient grounds for cancelling any agreements made, or for disciplinary action to be commenced.

Signed  ....................................................................  Date .................................................  


The Harambee Centre

Emmanuel URC, Trumpington Street, Cambridge, CB2 1RR

Tel: 01223 358116  e-mail: info@harambeecentre.org.uk

www.harambeecentre.org.uk

Harambee is a Swahili word meaning ‘working together, pulling together and partnership’

Registered Charity No. 299274
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